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This document shows you how to change a course term on a course section after students have already been assigned.
Step 1: Go to Home  » SIS  » Scheduling  » Bulk Course Section Management.  Enter the course and section number that you need to remove the students from, then press View button.
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[image: ]Step 2: This should pull up a list of students in that class, click Next.
Step 3: You will want to click Next on the Chose Action page.
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[image: ]Step 4: The Summary page will show you all of the students and at the bottom of your list; you will want to click Submit.  This will take the students out of the section.






[image: ]



[image: http://androida.s3.amazonaws.com/appimages/9f/ab0be827637397907286c39f01ff.c.png]
[bookmark: _GoBack]You may want to take note of this list if you want to add these students back to the section after the term is changed. 
Step 5: Once the students are removed from the section, you will be able to change the Course Term on the first tab of the course section.
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Step 6: You will also want to check the Meeting Times Tab as this will wipe out when you change the Course Term.
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Step 7: Now, you can add the students back to the section if you are wanting too.
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Bulk Course Section Management

The course section transfer screen allows users to transfer students from one course section to another course section.

Choose Section || Choose Action | View conflicts | Summary

Select the source course section and click view to build the list of students to transfer.
Remove students that will not be transfered to the target course section.
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The course section transfer screen allows users to transfer students from one course section to another course sectio
Choose Section | Chioose Action || View conflicts | Summary.

Select the source course section and click view to build the lit of students to transfer.
Remove students that will not be transfered to the target course section.
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Bulk Course Section Management

The course section transfer screen allows users to transfer students from one course section to another course section.

Choose Section | Choose Action | View conflicts | Summary

Remove (Schedule Finalized). Delete (Schedule not Finalized).
‘Student will no longer appear on dlass lists for this assignment.

Delete marks, exception credits, mark comments and report card absences.
Removing a previously dropped assignment will set status to removed.
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Course Sections - 406 - General Music 6 (1)

From this screen you can display or change information regarding course sections.
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Course Sections - 406 - General Music 6 (1)

From this screen you can display or change information regarding course sections.
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